WELCOME TO THE “ASK YOURSELF” GA ARNG AGR APPLICATION CHECKLIST

	Check / Initial Upon Task Completion
	GA ARNG AGR VACANCY APPLICATION CHECKLIST OF REQUIRED ITEMS

“Applicants for AGR positions have the sole responsibility for ensuring the completeness of their application.”  The HRO/AGR branch will not evaluate and certify that applications are complete or incomplete until after the closing date of the announcement.  Applicants are encouraged to use the checklist below to perform their own check for completeness. 

	
	
	Have I completed my NGB Form 34-1 in full to include the Position Number and the Position Title?

	
	
	Have I signed and dated my NGB Form 34-1 with my original signature?

	
	
	Have I included my SF 88 and SF 93, or DD 2808, 2807-1 (Medical Reports) taken within the past two years?

	
	
	Have I ensured that my “PUHLES” scores are recorded on my physical?

	
	
	If required, have I included a copy of my Body Fat Content Worksheet?

	
	
	If I am 40 or over, have I included a copy of my DA Form 4970 or a memo verifying the passing of the Cardiovascular Screening Program?

	
	
	Have I included my DA photograph in Class A Uniform (without headgear and with rank and photo date visible) taken within the past 12 months?

	
	
	If I do not have a DA Photo, have I submitted an unofficial photograph (i.e. Polaroid, etc.) without headgear with my current rank and current date visible in the photograph?

	
	
	If applicable, have I enclosed a memorandum from my Supply Sergeant that my DA Photo was taken in BDUs because I could not be issued a Class A Uniform?

	
	
	Have I included my latest five OERs or NCOERs and, if necessary, included a memorandum for any missing OERs / NCOERs which explain their absence?

	
	
	If I am an E4 or below, have I included a letter of performance evaluation from my unit supervisor or commander? This letter is separate and distinct from the Commander’s recommendation letter.

	
	
	Have I looked at my DA Form 2-1 or ERB/ORB to ensure that it is a signed and certified copy?

	
	
	Have I included at least (1) of the following documents in my package: NGB Form 23, NGB Form 23b (RPAS Statement), DD Form 214 (service copy/long form), or DD Form 1506 (Statement of Service), certifying your total amount of active duty service? 

	
	
	Have I included a statement issued by my unit representative that I am not or should not be under a current suspension of favorable personnel action?

	
	
	Have I included a Letter of Recommendation from my Commander?  This is a letter of recommendation as opposed to a simple height/weight/favorable action letter.

	
	
	Did I include a letter of eligibility for commissioning, signed by the Unit Commander, with my application for Officer position vacancies opened to enlisted members?

	Failing to follow this checklist may result in disqualification due to incomplete application


Date Signed: _________________
Signature of Soldier: __________________________________
