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      1 November 2009
MEMORANDUM FOR: __________________________________________________

SUBJECT:  Transition Processing for Army Guard and Reserve (AGR) Soldiers 
1.  Enclosed is an information folder to assist you with resignation processing.  It is recommended that you start early.  You should begin the transition process no later than forty-five days prior to an anticipated resignation date.  This packet contains a sample copy of a resignation memorandum and should also include the documents located in paragraph 4.
2.  All resignation packages must be sent through the Soldier’s chain of chain such as Battalion’s S1, MACOM’S S1, and Chief of Staff Office before submitting to the AGR branch of the Human Resource Office.  Any resignation package that has not been signed off properly will be returned to the individual Soldier for correction.  Upon receipt of the resignation packet, the AGR office will prepare your application and then call you in to review your DD Form 214 and REFRAD Orders.

3.  Additional information:

Per the Georgia National Guard Active Guard/Reserve "AGR" Handbook:  Personnel may request early release from the AGR program by submitting a written request through channels to HRO-AGR, at least 45 days in advance of requested separation date.  The request must state the individual's intentions regarding their M-day status with assigned unit.  Under no circumstances will the request itself constitute termination.  If approved, the HRO-AGR office will coordinate with all concerned and issue appropriate orders.  Termination of AGR status does not affect the remaining Georgia Guard enlistment contract.  Unless specifically requested and granted, individuals will continue to perform IDT drills with their unit of assignment after separation from AGR status.  Once separated from an AGR tour, an individual is ineligible for another AGR tour for a period of one year.  This requirement may be waived only by National Guard Bureau (NGB).
4.  You must submit the following items as a resignation package to the HRO/AGR;

     a. Memorandum for Resignation (See Annex A).

     b. Request for Leave and Authority (DA Form 31).  Leave Forms must have Leave Control Numbers and all blocks must be signed.  Remember you can take up to 20 days of Terminal Leave must be sign by the approval of your Full-time Executive Officer or designated Representative.  (See Annex A).

     c. Unit Clearance Record (DA Form 137-1).  (See Annex A).

HRO-AGR



                                                                  1 November 2009
SUBJECT:  Transition Processing for Army Guard and Reserve (AGR) Soldiers
     d. Copy of latest Military Leave and Earnings Statement (LES).  (See Annex A).

5.  Any further information contact SFC David C. Martin at DSN: 338-5722 or COMM: (678) 569-5722.







      //SIGNED//


DAVID C. MARTIN


SFC, GA ARNG


Human Resources Specialist
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