Subject: New IT Asset Request

Supervisor should request item thru SGT Eddie Fontaine vie email and cc: Bryan K. Crowden on it.

ITD will need the following on each new hire:

New Persons Duty / Position Description:
Last Name:

First Name:

Last 4 SSN:

Unit / Section Name:
UIC:
POC phone Number:
Will they need an entire system, i.e. Computer, Monitor, keyboard, Mouse or just a computer CPU?

Will they need a laptop and not a desktop system, if so that has to be justified by how much they travel?

We have a current backlog so you will need to let the new hire know that it could be up to 2 weeks from the time of the request until the computer will be ready for pick up. Realize each new computer requires configuration other than factory installed software. ITD will notify the customer when the item is ready for pick up.
SGT EDDIE FONTAINE
GAARNG
Computer Specialist / ITD JFHQ ITAM / Supply NCO
678-569-5234
