HRO Request for TDY Orders
Individual Information

Name of Requester: ________________________SSN: ______________________
Purpose of Duty ____________________________________________________
Dates of Travel: (Include travel days) _____________________________________
Signature of Approving Official: _________________________________________





                 Commander/Supervisor/Date
Type of Travel: TECH TRAVEL (700)     TECH TNG (720)     ADSW (210)     AGR TRAVEL (7H0)
Destination: (include ZIP): _________________________________________
GOV OTRS AVAIL: (Circle one)

YES (01) or NO (02)

GOV MEALS AVAIL: (Circle one)

YES (06) or NO (07)

TRANSPORTATION: (Circle one)
POV (11) GOVT AIR/AUTO (09) COMM AIR (11) RENTAL CAR (12)
ADDITIONAL INSTRUCTIONS 
(Supporting documents must be attached)
If you need additional instruction please annotate below: (i.e. variation authorized (14), Govt credit card (18&19), or Registration fee (15) etc…)
_______________________________________________
_______________________________________________
(Note: If this request is for course attendance a HRO 1556 and/or ATRRS reservation must be attached.) 

REMARKS:

Order input on: _____________ (Wait for at least two days and then go to the USPFO website at http://uspfo.intranet/order/ord.htm to download your orders.)
POC FOR THIS REQUEST IS: W01 Larry Dawson or Mr. Buford Byrom at (678-569-6418/6245) or email request to: thomas.l.dawson@us.army.mil or buford.byrom@us.army.mil  or fax to (678-569-6432).

